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CalFresh Outreach & Access 

FFY 2017 Calendar 
SEPTEMBER
New Program Materials 
· Materials order due 

OCTOBER
MOUs, Final Reports, Invoices for FFY 2016 Due; Time Study Month
· Year End Report Due by October 15
· FFY 2016 4th Quarter State Share Documentation & Federal Share Invoices due October 14
· Attend new subcontractor orientation (if applicable)

· Staff will receive Time Study Forms to track time spent on approved activities 

NOVEMBER
Paperwork Due to CAFB



· Signed and completed October Time Studies due November 4
· Signed MOUs due November 21 

JANUARY
1st Quarter Ends December 31, 2016 – Documents Due to CAFB 

· 1st Quarter State Share Documentation and Federal Share Invoices due January 13
· Materials order due January 13
· Program Report due January 15
· Civil Rights training by January 31

· Confidentiality form due by January 31

· CAFB Peer to Peer Meeting (Sacramento) – January 31

FEBRUARY
CalFresh Peer to Peer Meeting and CalFresh Forum

· California Food Policy Advocates’ CalFresh Forum (Sacramento) – February 1
MARCH

Time Study Month
· Staff will receive Time Study Forms to track time spent on approved activities
APRIL

2nd Quarter Ends March 31, 2017 – Documents Due to CAFB 

· Materials order due April 7
· Mid-year Report due April 15

· 2nd Quarter State Share Documentation and Federal Share Invoices due April 14
· Signed and completed Time Studies due by April 14
MAY

Time Study Month

· Staff will receive Time Study Forms to track time spent on approved activities

JUNE

Paperwork Due to CAFB 

· Signed and completed Time Studies due by June 2 

· Materials order due June 9
JULY
3rd Quarter Ends June 30, 2017 – Documents Due to CAFB
· Program Report due July 15

· 3rd Quarter State Share Documentation & Federal Share Invoices due July 14
AUGUST
Time Study Month
· Staff will receive Time Study Forms to track time spent on approved activities
SEPTEMBER
Paperwork Due to CAFB

· Signed and completed Time Studies due by September 4
· Materials order due TBD
OCTOBER
4th Quarter Ends September 30, 2017 
· FFY 2017 Year End Report due October 10

· 4th Quarter State Share Documentation & Federal Share Invoices due October 13
· Staff will receive Time Study Forms to track time spent on approved activities

Site Visits & Desk Reviews: Site visits and desk reviews will be conducted for all new contractors and some of the existing contractors. These dates will be scheduled individually with each subcontractor.
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